
WORK EXPERIENCE 

2025/2026

Castle Mead 

Academy



WHO ARE LEBC?

LEBC - Leicestershire Education 
Business Company

https://www.leics-ebc.org.uk/
https://www.leics-ebc.org.uk/


A one-week work 

experience 

opportunity 

A chance for you to 

experience a real 

working 

environment

A fantastic way to 

gain new skills and 

enhance 

transferable skills

WHAT IS WORK EXPERIENCE?



YOU ALL HAVE THE 

OPPORTUNITY TO TAKE 

PART!

PLACEMENT DATES:

27th April 2026 – 

2nd May 2026



BENEFITS OF WORK EXPERIENCE

The Ability to 

see and work 

within a real 

business.

&

A great chance 

to see if a job 

sector is what 

you expected.

It could lead to 

part-time work 

or an 

apprenticeship!

It is a great 

experience to 

put on future 

applications.

Your 

opportunity to 

understand 

realistic 

working 

expectations!

A chance for 

you to start 

networking in 

your local 

community.



BOOSTING YOUR TRANSFERABLE 

SKILLS

COMMUNICATION

TIME 

MANAGEMENT

TEAMWORK

RESILIENCE

CONFIDENCE

ADAPTABILITY



WHAT DO STUDENTS HAVE TO 

SAY?

85%

79%

80%

70%

of students now feel that they can make a 
positive contribution to the workplace

of students feel more confident following
 their placement week

of students feel they have improved their communication 
skills



STUDENT FEEDBACK





THE REALITY



DIRECTORY APPLICATION FORM SELF-PLACEMENT FORM

THREE IMPORTANT DOCUMENTS



SELF-PLACEMENTS!

WHAT IS A 

SELF-PLACEMENT?

WHAT SHOULD I DO?

BENEFITS OF A 

SELF-PLACEMENT

THE CHOICE IS 

YOURS!!!



SELF-PLACEMENT FORM

•

•

•

•

•



WHAT HAPPENS NEXT?
• A self-placement means that you are more in control.  Think about sectors and 

potential businesses that interest you. Think about whether you know someone 

who is already in that sector/employment – consider your networks of family and 

friends.

• Research the company beforehand – find out more about what they do, their 

values and ethos.

• Be proactive – use your summer break to approach potential employers to ask 

whether they can host you.  Call or write a covering email to approach outlining 

why you want to do your work experience there and what skills you can bring to 

the placement. We have included a template you can use in the next slide.

• The self-placement form will need to be filled out and signed by potential 

placement.

• When we return to school in September, you will receive your directory and 

application form to complete in careers sessions with your tutor and at home with 

parents / carers. These are currently being updated for 2025-26. 



Email / phone call template
Note: Communicate via your school email account
PLEASE REMEMBER TO COPY IN WORKEXPERIENCE@CASTLE-TMET.UK TO ANY EMAILS DUE 

TO SCHOOL SAFEGUARDING PROCEDURES.

Dear Sir/Madam [or name if you know it]

I am a year 10 scholar at Castle Mead Academy in Leicester.

I would like to enquire about a potential work experience placement at [company name], which I will be 

available to carry out for one week from Monday 27th April 2026.

I’m keen on gaining some practical work experience in/as a [chosen sector of work], because [reasoning 

for pursuing a placement with this specific company and sector]. 

I am a [relevant skills and attributes] scholar which can be shown in my [real-life examples that 

demonstrate this - include examples both in and out of school].

If you are able to offer me a work experience placement, there is a short form that I will need to ask you 

to complete.  

I look forward to hearing from you soon.

Yours [sincerely/faithfully]

[Your name]

mailto:WORKEXPERIENCE@CASTLE-TMET.UK


WHAT YOU NEED TO KNOW

PAPERWORK INTERVIEWS WORKING HOURS/

BEHAVIOURS

ASK QUESTIONS!



APPLICATION FORM

FILL OUT THE FORM IN AS MUCH DETAIL AS 
POSSIBLE! 

USE THE DIRECTORY TO MAKE YOUR CHOICES! THIS 
WILL TELL YOU WHICH PLACEMENTS ARE SELF-
PLACEMENT ONLY/ADVISED!

YOU CAN HAVE A MAXIMUM OF 1 SECTOR CHOICE 
IN SECTION 2!

Please note we will be completing this application form with scholars 
after the summer break.



HEALTH CONDITIONS & 

ADDITIONAL SUPPORT



TRAVEL AREAS

•

•

•



DEADLINE FOR ALL FORMS

MONDAY 29TH SEPTEMBER 
2025



SPEAK TO YOUR SCHOOL CO-COORDINATOR - 
MISS ROBERTSON IF YOU NEED ANY SUPPORT.

PLEASE EMAIL CAREERS@CASTLE-TMET.UK WITH 
ANY QUESTIONS

DO YOU HAVE 

ANY QUESTIONS?

mailto:CAREERS@CASTLE-TMET.UK
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